Form 1

New Industrialisation and Technology Training Programme (NITTP)
BT E BRI YIER] GTXD
Application for Public Course and Tailor-made Course ‘ ' ‘
AN RERE TR RS

(to be completed by Course Provider or Company)

(B IR A EIES)

[ ] Tacknowledge that I have read and understood the Personal Information Collection Statement
(“PICS”) and VTC's Privacy Policy Statement (https:// www.vtc.edu.hk/en/home/privacy.html).
AANNEFIEHHE (WS NABORIER) (TFEBH ) & VICHY (FARRESREH)

(https://www.vtc.edu.hk/home/sc/privacy.html) o

Types of Courses (please tick in appropriate box):
EZEH] (FEAGE SR TTHE)

[ ] Public Course [ ] Tailor-made Course
NFIREE LT THYIEAE
(Please fill in Parts A, B & D (Please fill in Parts A, B, C & D
IHEERE - L30T ER) BEEHE « L3 - WEL T ED)
Note Zji%1:

The training organisation should be a Designated Local Course Provider!; or fulfill the following
requirements:
SRR FE EARIE )N 5 BRFE U 5
(1) registered in Hong Kong under the Business Registration Ordinance (Cap. 310);
R (Blsicskpl) (F310%) F£EERIL
(i1)) registered as an educational institution in accordance with the Education Ordinance;
HHEAE RO NFRE
(ii1) has documentary proof of the company’s provision of a course venue;
B S AR BE a1 78t |
(iv) has two or more years of relevant experience in the provision of technology training; and
B/ VFEAAREERIETHER BT L5 0 K
(v)  has proper insurance policies documents (including public liability insurance against all claims).

HEEVIRIORRE - A TUEIRI R — VIRV R -

The completed form, together with the supporting documents, must be submitted to the NITTP
Secretariat in person, by post, by fax or by email at least four months before course commencement.
Late application may not be considered. Please attach additional sheets for supplementary information
if necessary. The NITTP Secretariat will acknowledge receipt of your application. If necessary, follow-
up site visits may be carried out by the NITTP Secretariat to the course provider.

B URS/ A FAE S ARG RAE - EEARIE: - TR R 2097 A Fna) v R4
LIES ~ iREF ~ (Z EEREHRIEACHIE - BHIE IS n]RE N IRSZHE o 85I/ A 5] a] Fa 5 22 55 Kt
TR AN R BRI RIMB A= TSR A I EA - ATAFRE » TR Z AL
P AT SR HER

! Designated local course providers refer to statutory Government subvented bodies, examples include local universities

(including all University Grants Committee-funded institutions), self-financing degree-awarding institutions registered
under the Post-Secondary Colleges Ordinance (Cap. 320), Construction Industry Council, Hong Kong Productivity
Council, Vocational Training Council, Clothing Industry Training Authority and Hong Kong Institute of Biotechnology.
fEEAHIE YIS EEBUT B - B A AT (BIEFTE R FHE RPZE A HIER) ~HRIE (%
BRI (53205 ) JEMHYE SEAM AL - FAERG WS - FEREEHRE - BULIZE
HAL YR J5y e B AR IRHRHA TR -
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New Industrialisation and Technology Training

Programme Secretariat

Headquarters (Industry Partnership),

Vocational Training Council,
30/F., Billion Plaza II,
10 Cheung Yue Street,

Cheung Sha Wan, Kowloon, Hong Kong

Tel: 3907 6661
Fax: 2904 7843
Email: nittp@vtc.edu.hk

Part A - Information of Course Provider

FRER — S 5ok

1. Name of Course Provider:

B2 AR
(English F£77)

(Chinese H137)

Year of Establishment:

ALY

Designated Local Course
Provider (Please refer to
note'):
fREAREZ I (52
LEOE)

Business Registration No./
License No.:
B ICIE S A/ IR S
4 (if applicable 413 )
Certificate of Registration
of'a School No.:
FROFHHEHE B9 S

(if applicable %135 FH)

No. of Employees:

Je& I A&

Address:

gk

B A E BRI RIRA A
IRIRl NS

EIPEINATIAELE)

EFEAEI K DERKBHEL0S
O] 3725A308%

EEiE © 3907 6661

fEHE : 2904 7843

HLHE ¢ nittp@vte.edu.hk

[ ]Yes=

[ ] Notx

Tel No.:
g

Email:

FELHIT

Fax No.:
ZE

Website:
T




2. Please provide information of the relevant training courses your organisation has conducted,
demonstrating two or more years of relevant experience in the provision of technology training.
Please also furnish documentary proof (such as course outline, pamphlets, receipts, attendance

records, etc).

TEY A 2% 28 PSR IREZ BT - DUERAN A A PSS LAV SRR IS - HHE

UERASCAE (BRI ~ SR K ~ Wl ~ HRIETEEE)

Course Title

S EEi)

Date
HHA

Location

A

Duration

i

Class Size

FIRASL

Trainer(s)

St

3. Please provide a description of the strengths and areas of expertise of your organisation with respect
to provision of training to the public.

T TS (7 2 AR B BEEE ) D5 T Y DE AR 2 L 25T,

4. Please provide any other information with supporting documents that are relevant to support the
application such as relevant insurance policies, license, certificates etc.

TETE AL ELAL PURRE FMH SIS ISR HE > BIIAHSREORRS ~ BRI ~ IR




Part B — Course Information

ZH - R BT

1.

Course Title:

[z v

. Course Period & Time:
PR HI RN T

. Course Venue: (Please provide full address of the course venue and furnish documentary
547 SEUA proof. IEFRELFZIRM ST A IELME - HEESOEBHSS: <)

. Anticipated Class Size

(not more than 45)%:
(SSIRTILEN N YN EEN
%T45 \)

. Details of the Course (please enclose supporting documents e.g. course pamphlet; and use additional

sheets to submit detailed course proposal) :

WEEIERE RN BRI > AR+ 1B S5 RIS TR s R 4l IRAZ T X))

Module/Subject(s) | Description of the | Duration of the| Date of Training | Name of Trainer(s)

BT/ E Module/Subject Module(s) IHES Assigned?
BT/ FATTA Y EESInEL’
(A descriptive summary (hour(s))
of the module/subject) (/N
(BT RHRE SR A1)
a.
b.
C.
d.
C.

Total training hours:

B IRTEL

# Please add as appropriateifi B NIRIER

2 Where the anticipated class size equals to or more than 25, there should be at least 1 instructor and 1 teaching assistant. 4[I
PP EIRABUR25S NS L > FIE/VE — RS R — 5 B -
3 At most three trainers may be assigned to teach a module. F- BT % =1 S Jfi{E2 -

4



6. Course Fee Per Trainee:

g RE R

Types of Fees Amount (HKS) Remarks*
R SHCETS) #=E
a. Breakdown of Training Fee %1)I[%% FHEH4H
Manpower Requirement §R 717 &

[Only includes costs for trainers and teaching assistants,
excluding costs for administration staff. = /ELFE ST & 2

FEIERHE 0 NEIETEA RIS o ]
Other Direct Costs E At B FERA

[Includes purchase of consumables (e.g. costs for buying
raw materials for teaching purpose) and technology
licences and excludes the following —

BFEM SRR (BB RRESRA AR K
?S‘Z?K%lﬁi’ﬁ AEFELLT:

* building facilities renovation, and operation, repair and
maintenance expenses;
REBHRAE - LUSIBlE ~ B R ARFFHFL

 utilities - charges for electricity, gas, water, telephone

and fax;
N - BRI ~ BRSO K S IS B B SS
LR

+ transport - shuttle bus services and home to workplace
travelling expenses;

T - BB RS M HBEFTRIE AR ST
BT

+ general administration and office expenses (e.g.
accounting, personnel, procurement, library, security,
cleansing, legal, and central and departmental
administrative support);

— A TER P AN ET L (Bl ks ~ NSRS
KI5 ~ EBIERSS ~ REARSS /a/m%ﬂ ik
RS ~ RITIRSS S tp sl T B SS )

« staff-related costs - provident fund handhng charges,
staff training and development costs and staff facilities;
SRTAHERNTH - FIAIATHRE 228 - G TR0
FOR DR » AR B Tk

* entertainment expenses, and any prizes, either in the
form of cash or other types of souvenirs; and

S > AR ABE s HAth 2 e in 5 U Y
(CEAT R

* capital financing expenses (e.g. mortgage and interest
on loans/overdrafts).

FREVIANIT S 88 S bk E SRS, © ]

4 Please list out every charge item in full such that the amount under each category may be verified and provide justifications
for each charge item. 1552 BEF TR INE » DUERZILE S TRV DA - b st o B i AEEE -
5



Administration Fee 17 E(%#
[Should not exceed 15% of sum of “Manpower” and

“Other Costs”. A= T THRG#H® |, K " HAME R
K ZEHI15% © ]
Subtotal /NF

For non-local courses, please complete (b) and (c) below if the course fees includes the following
items -

BIEAHIRE - ARERAEMEI THE » HEE M) ()

b.  Subsistence Allowance (including accommodation, meals
and local transportation)

RN (RRE RS - R Rt zm Bt )
No. of Nights (night before and after should be training
days)
RS (EEREL IR E )

c. Return passage to the non-local venue by the most
economical means (including taxes and surcharges)

DA 22 Fray A8 i 7 SAF IR IEAR M 1531 LS iy 2 FH (B
FERA IR BT H07R)
d.  Others, please specify EAf > 15)FHH

Total Course Fee = 5%1)I| 5t FH

(Clearly state all course fee options (if any), including options
for non-NITTP Trainees)

(DFHEEYHRRERPT AW 2 (AEH) - BFEXIE
AT RGN USR5 2R)

7. Course Fee Collection® (one-off/monthly instalment/other):

WHGRAZ B 720 (— M BV EAM)

8. Justification for Organising the Course 2% JMFEFZAYHEA

a) Course Content (No less than 400 words in English)
BREENEC D F3000305)
In line with the principle of NITTP to train local company staff in advanced technology,
especially those that are related to “New Industrialisation”, NITTP courses should be relevant
to technologies that are advanced in nature and focus on subjects that are not widely available
or adopted in Hong Kong.
AVIE TR SRR IEN - EERES TR TAAE  AROERI - R
RS - HARBHECREEET 72K -

5 For training courses which last more than one month and charge over HK$20,000 per person, course providers should

collect course fees by monthly instalments as far as practicable.
WIS — D H 45 R B T i #M120,0007T » 859)IHUAAMN & ZHE L H S0 ek -
6



b)

Effectiveness of Technology Transfer (No less than 400 words in English)
RREREHIARMECA D F30051305)

In line with the principle of NITTP to train local company staff in advanced technology, NITTP
courses should be able to facilitate effective transfer of in-depth technology knowledge to the
trainee.

NVIETHRIER)IAIS ol 3 TR SIS Ay R - BB 7 SRS A5~
AHIEIARATA

d

Benefit to Hong Kong’s Economy (No less than 400 words in English)

N AT RV R m (R /0 F-300 1 305)

In line with the principle of NITTP to train local company staff in advanced technology, the
adoption of the technologies taught in NITTP courses should benefit Hong Kong’s economy.

AVIETHRIERIAS 0l 53 TR 2 Iy RN - SREEATUN & R T -

9. Background of Trainer(s) SJifiE & 50f} ¢
Name:
P
Area of specialty:
14T
Education and Training Z{ 5 K1)l %k -

Date HHf College, University or Training Qualification Obtained Date of Award
(month/year) Organisation Attended iz HHH
CAfEEmn | MRt - AR
Professional Qualifications %\l 4K :

Date Obtained Name of Professional Institution Class of Membership

(month/year) Ll F AR AU el

sz H HH
(H1/F03)




Working Experience T {EZ246

Date H Hf Name of Organisation Position Held
(month/year) RGeS | HRAL
(H/4F47)

Teaching Experience #5225

Date HHf Name of Organisation Position Held
(month/year) IR RS | HRAL
(B /F457)

# Please add as appropriateii B NIRIER

10. Technology Nature of the Course (please tick in appropriate box(es), with a maximum of three

choices):

IRIERIRHE T CEEEGE SRS » 2 o el =)
[ | Biomedical &
Healthcare

GRY|Sc e

[ ] Environmental

Hor

[ ] Automation
Control

H 2]

(| Digital Media
EOUELESEN

[ ] Information
Technology

=R

[ ]Printing &
Publishing
EJl] Bzt hig

[ ]Food and Health
Sciences

B SRR

[_|Banking

AT

[ |Electronic
Engineering

SRR

[ ]Insurance
Industry Related

PRIV AR

[ ]Quality

Improvement

[ | Data Communication

HlfsiE(E

[ ] Hospitality & Catering
Industry Related
fit€hE B ARl

[ ]Logistics Industry [ ] Manufacturing
Related

VISR

ik

[ ]Textile & Clothing [ ] Wholesales/Retail &

ENEE

[ ]Occupational
Health & Safety

B R e 27

[ ] Others, please specify HAtl » & F0H :

iR el

Import/Export Trades
Related

A /B & R AL
Z

Part C - Information of Company (Applicable for Tailor-made Course Application)
AER — AEFR CERA T HRIE LT IRITRE)

1. Registered Name of Company:

ANELEM AR
(English F£7)

(Chinese 1 37)




Address:
gl

Tel No.: Fax No.:
FHL I (=N

Email:

FEL D

Website:
AT

Business Registration
No.:
ENLE LIRSS

No. of Employees:
=P

. Nature of Business (please tick in appropriate box):

A5 PERT R ZERUE SR T8 )

[ ] Accountancy [ ]Automobile [ ] Banking and Finance [ ] Beauty Care and
2l I 1T Rl Hairdressing
ERRFER
[ ] Building, Civil [ ]Electrical and [ ] Electronics and [ ] Fashion and Textile
Engineering and Mechanical Telecommunications B2 Kz 25 2R
Built Environment Services H - &z BT
I ARTAR MLH AR
SO
[ ] Hotel, Catering [ |Import/Export/ [ ] Innovation and [ ] Insurance
and Tourism Wholesale Trades Technology FRB
IS~ B ROIR AL LR Al R
il
[ ] Jewellery, Watch [ |Management and [ | Manufacturing [ ] Maritime Service
and Clock Consultancy Technology TEEAR S
BRE PRl B TR ] iilb=vEE s
[ ] Media and [ ]Print Media and [ ] Real Estate Services [ | Retail Trade
Communications Publishing Bt AR S5 EE\
AR Bl E R B Rl
[ ] Security Services [ ]Transport and [ ] Biomedical & [ ] Food and Health
2P S5 Logistics Healthcare Sciences
T AL VY REF B SiEERE
[ ] Occupational [ |Environment and [ | Others, please
Health & Safety Cleaning specify
BRI R e 24 B ROF S HAth - 15FH ¢

. Rationale of Organising the Proposed Tailor-made course ZZHF% [ |5 11 HYIRAZ Y PE ¢

a)  Please set out the objective of the proposed Tailor-made course and its relevance to your
company’s needs.

BV LT TV IRER B AR R S AT EN R A o




b)

d)

Please set out your company’s plan of utilising the knowledge and skills acquired by the
trainees in this Tailor-made course in the daily operation of your company, and the detailed
implementation schedule (if available).

EHIHA B RAMEREZ U R A EH H EE R L T 0 EAE T AERSay
KR RAOR - RO ST [ 2R (A1) -

Please state your company’s plan for dissemination of the technology by the trainees to other
staff of your company, and the detailed implementation schedule (if available).

THIIHA T AEAZ S SR S OR R G HA L T RIS TH [RIZR (A0
A) -

Reasons for re-run of the Tailor-made course, if applicable.

LIRS E A - S -

Please provide any other information which you think will support your application such as
relevant insurance policies, license, certificates etc.

VR BL TR GORIL AR 1 » G5 R © BPIR  AE43% <

Part D — Other Information
- HAh Bkt

TR

Contact Person (If application is approved, the contact information provided below will be shown

on the NITTP website for public information.)

HReE A GOEREIRALAE - DA T SR BRIV PO = EEE T RIRYRITT - IBEAARER - )

Name: *Mr/Ms/Miss *J A2/ 4/NE Position:
W HRAL
Direct Line: Email:
FLEGHIE FELID
Authorised Person

SRIFANA L

Name: *Mr/Ms/Miss *J 42/ 4//NE Position:
W HRAL
Direct Line: Email:
FLEGHTE FELID

10



Other Authorised Person(s) to sign the Confirmation of Training Completion and Payment (if
different from the above)

HANFRIANA LR B2 BB A PRAf A A (4015 2L EAE)

Name: *Mr/Ms/Miss *5e42 /224217 NH Position:
4 HRAL
Direct Line: Email:
HEHIE FELHI

Declaration (To be filled in by the Authorised Person)
EHEERENATIEE)

I, the undersigned, also the authorised signatory of the course provider/ the company, hereby declare
that (please tick in appropriate box(es)):

RN NHEBN N NI A SR ZE R - AR OFERRGE SR )

[ ] (a) the information provided on this application form as well as the supporting documents
enclosed are true and correct. [ understand that any inaccurate or misleading information may
lead to de-registration from the list of registered public courses under the NITTP. In the event
that there is any suspected illegal activities with respect to the application in the part of the
course provider or applicant company, the NITTP Secretariat reserves the right to suspend the
processing of application;

REEFRAS E TR ALY TORDUR P R IR BRSO 2 B TR AT « A ANBHEEfAR
SLEGR S HY TR A A8 S EUE T ME CIRBICHTIRAE R HUH B - A MEEEI
U/ AEHE IR RAETT TR IA PR EE B 1= A B B AR

[ ] (b) any employee or the owner, sharcholder, management of the course provider or his/her
relatives is not allowed to apply for a training grant under the NITTP for a course offered by
the course provider. In addition, course providers shall not provide loans to companies for the
training. Course providers are required to report cases of conflict of interest, including actions
taken, to the NITTP Secretariat in writing, if any;

A HRIERE A BEHAE A ~ IR ~ EEESHEE - A G A2 77
ZIRIEHERRIIGRY - =40 BRIIWUEA e N IRIE R R A Flie fEE BT - Sl
B HE RSP AMR S Z AP oeiy N 2E (A1) > EFERTREEIITE) |

[ ] (c) the course provider agrees that the information regarding the registered public course of my
organisation will be publicised on the NITTP website for public reference;

ARSI A EEFEAE RIR B CH IR GOR EECE TR TT > UEA R A L2

[ ] (d) proper insurance policies, for instance, public liability insurance against all claims, demands
and liability are in place to protect the course participants. Also, the venue proposed by the
course provider comply with all relevant ordinances/rules, and fulfill the statutory
requirements for fire and structural safety for the purpose of running public courses under the
NITTP;

AT A RS E VIR > AAFETULIRE - s —VIRVHZR ~ BORNITUE -
IERRESE S BRIV ERIE © EEAN » DI IR R IREE » ARSI Y%
RIZHFF R RA BN - FFFFETRE ZORRIK R A2 4

[ ] (e) the course provider agrees that the NITTP Secretariat and the Government may conduct
inspections to the course venues either by appointment or without prior notice;

AT AL EE T RIRAF A R B rT 72 BAE 52 AR [m) AN AR 2 R 7t
1T

[ ] (f) the course provider/company will inform the NITTP Secretariat of any course postponement
11



L] (@

before the original commencement date. The course provider/company understands that a
new application is required if the postponement is more than 6 months from the original
commencement date of the course;

AL/ A E & T IREF R H RIS AIT MBI R EIHEE - AR
/3 E EANRREEL FUE R H BIE AR 7S H R - AR E R 5 R IE
BICHYERIE

in the event that the course is cancelled, the course provider/company will notify the NITTP
Secretariat immediately (and in no circumstances after the original commencement date of the
public course), and the course provider will refund all collected fees to the relevant companies
within one month from the date of notifying the NITTP Secretariat;

WURREHCEIT 73 AEF YN/ A 5] = 1 BRI GF A UE U R H AT ki ks
B AR BANTHIRAR A S — D H N - AR A 54 B2 EUR A T S U
AT

[ ] (h) the course provider has not and shall not offer remuneration in the form of cash or cash

O]

()

equivalent items (such as gift vouchers, coupons, etc.) to course applicants and the applicant
company;

KBNS A A = RIE IR R R AFIEA SRt sl 5 E (PlaelsF ~ 1L
%) aREn

The course provider understands and agrees that the NITTP Secretariat may at any time revoke

registration with immediate effect and require the course provider to immediately refund all or

any collected fees to the relevant companies on the occurrence of any of the following events:

(i) the course provider/company has engaged or is engaging in acts or activities that are likely
to constitute or cause the occurrence of offences endangering national security or which
would otherwise be contrary to the interest of national security;

(i1) the continuance of the course or the continued running of the course concerned by the
course provider/company is contrary to the interest of national security; or

(111) the Government reasonably believes that any of the events mentioned in paragraph I(i) to
(i1) above is about to occur.

AREZYWIFAE R EE - A B MET S IR A nT AR CAZAERY & DR

FEFFSEI AR R BRI SR [ AH 52 2% B 2R A E R Y = BTAAR B 2T UL

U RAZ T H:

(i) BRI/ A5 G 2 SRIEAE (R n REM B S BOR A e FE R L 2 FR T B A T E
RELENNTNEGED

(i) AREEURFE SN/ A SR TH SRR A TR R 24§ 5

(iii) BURFSERHIACN BLEER M) 2 () B f I o] —Ff S Bk 2

the course provider shall set up a complaint mechanism for staff and course participants to
report to the course provider through the complaint handling mechanism any act or activity
by any personnel relating to the NITTP course(s) it offers that is suspected to have contravened
any the Law of the People’s Republic of China on Safeguarding National Security in the Hong
Kong Special Administrative Region or to be contrary to the interest of national security and
follow said mechanism in accordance with the NITTP Guidance Notes for Public Course and
Tailor-made Course Applications;

FE AT ILE A BRI > (E e RIS 2 SERe B2 - B
IR S B A R E M R A A SRR SOE . (e N RIEMEERR AT
BX AP ERZ2E) ST ERE T HECES) » I BTG L H DA &1

(AR R LT T RIZ G TERT ) AR

12



[ ] (k) the course provider undertakes to complete and provide the “Confirmation of Training
Completion and Payment” to the companies of the trainees for their applications for funding
support under the NITTP within one month after course completion;
AEVII= TR E—MHN - mF AN AR Tl IR B s Al
F 0 DMEAEIF A HIEEBOHI NH5RE)

[ ] (1) Ihave read, understood and agreed with all the obligations and responsibilities set out in the
NITTP Guidance Notes for Public Course and Tailor-made Course Applications;
AANEFBE - BB KEEHRIE A RZ T 1T E R R i far Y BRI AT A X35 K
= .
it

[ ] (m)I understand that the course provider is required to check the full name and record the first
four digits of the HKID card of NITTP trainees before each class of the relevant course. The
record sheet containing the above information shall be submitted to NITTP Secretariat within
2 weeks after the completion of the course; and
A NHA B IR FAEA RERIE S IGRE FHERTZONT R BN A # 2 44 > I
FHEES L E NPT - #58 EIUERE BIiC R T IR R E M E N2
LRI 5 K

[ ] (n) I understand that the course provider/company should facilitate NITTP Secretariat’s
visit/inspection by allowing their entry to the class venue, providing information requested by
the NITTP Secretariat and co-operating with NITTP Secretariat’s follow-up action. Course
providers of non-local courses should make video recordings covering at least one-third of the
total course duration for NITTP Secretariat’s inspection upon request.

RNBHEFIA A BB AR AA T TG SV IATE A TRIE T, -
TR OB A EOR AT FORIHEC S M- AARYERE » JEARHIRIE RS IV AN RIE 2 /0 =
32 —INKIINEFEE - DU AT EOR G A -

I hereby authorise the NITTP Secretariat and the Government to handle the personal data/information
provided in this application, including the disclosure of the information in relation to this application to
other parties, in accordance with the NITTP Guidance Notes for Public Course and Tailor-made Course
Applications.

ARNAE RO RIS 20 S BURIRIE T Y A IREE S 2 T T T Y IRIE B e R SABEAH I
P ABTR AR BEaY B0k - BLFE RS =TT I B A B HY BT -

Authorised Signature:
RN

(for and on behalf of the course
provider/company)

EHA A ETR)
Name: *Mr/Ms/Miss
W o e N

(in Block Letters) (i LLIFFEES)
Position:

HRAz
Date:
H#A

* Delete where inapplicable 15l Z= R i& &

Course Provider/ Company Chop
BEIAAS A E 2= E]

(Version date: 30 September 2026)
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Personal Information Collection Statement
W A BTREEER

Vocational Training Council (“VTC”, "we" or "us") respects your personal data privacy and is
committed to complying with the Personal Data (Privacy) Ordinance (Cap. 486) (“PD(P)O”) and the
Data Protection Principles.

POk (T VTC, ) EERE THVDN NBTRIAARR - HRIEEST (CABORE (RARR) Z&61) (58
486 &) (T (RARRZRB) L ) e ARBEFORHEN] -

This Personal Information Collection Statement (“PICS”) explains how the VTC collects, uses,
processes, and transfers your personal data. “Personal data” refers to information relating to a living
individual that identifies them (directly or indirectly) and is practicable to access or process. Please
read  this PICS in conjunction with VTC Privacy  Policy Statement
(https://www.vtc.edu.hk/home/en/privacy.html).

A (UENABORIERE)  ( TAEA, ) WiBH VTC affuise ~ (B - DABE R R 1 TR IS A BT
e TAATERE ) BAE SR A TA R AT E N NS RITORE » TR AT HEE [ f AAER
iy J7 X id & Mk - ERABFEBHESVICH (R BEKSEBH)
(https://www.vtc.edu.hk/home/sc/privacy.html) —F [ 152 -

1. Purpose of Collection and Use
W b A HHY
We may collect personal data such as name, email address, phone number and job particulars of
the authorised person and/or contact person of the course provider/company; correspondence
address and phone number of the course provider/company; name, job particulars, education
level, academic qualifications and certificates, teaching experience, curriculum vitae,
employment certificate letter, reference letter of the trainer(s), and other information relevant to
the purpose of collection.
VTC AJRE U R MY ABTRE » B NI A SRR AU 5o/ SR A\ 44 ~ r il
ik~ RIGS ~ BRAEE 5 BN A S0y @ sl & iS4 Smksa ~ IO
BERRE S RALS - BFKR -~ BR - ARG  EE - USSR RIHESR
F(EATT BTIR

Your personal data is collected for the following purposes and any directly related purposes:

W R NS A BTRE DPE DU R R ATl R SR R

(a) processing, vetting and assessing course provider/company registrations and course
applications under the NITTP; and related purposes;
NE—VIER ARG A SRR 4R - B - SR RO IRIZ IS 5 KAl
SR

(b) conducting research and survey, and compiling statistical analysis relating to the NITTP;
HT SRR SR R & S R S AT

(c) monitoring the delivery of the training, and assessing reimbursement claims of relevant
training grant;
T IR Z I R L BT B AR O 8

(d) administrative and record-keeping purposes, including storage of information in the NITTP
Online System; and
TER S FICFEAR - BT I R E e FRHiET K

(e) compliance with the obligations set out in the “NITTP Guidance Notes for Public Course
and Tailor-made Course Applications”, legal and regulatory requirements and/or performing
their functions.
FETCATRIE AT T T RIS IETE R ) TAUERY NS5 ABTIUE K EEK
Ko/ ETTHIEATT -

14




Unless otherwise indicated, provision of the requested personal data is obligatory. Failure to
provide the requested personal data may result in VTC not being able to process your course
provider registrations, course applications, handle your requests or provide the relevant services.
FRIESIA A - [ N aife) VIC S2BEFTRRIY IS N BTk - JE 1) NRAEFR AT TRy A
gokt - AIEE S B VTC AP ERRINARE M 28 ~ AERHSORIZHE ~ AFRME THYE
Ko BRI -

Accuracy and Retention of Personal Data

A TORH AR M R R e

VTC has certain procedures in place to maintain personal data at a reasonable level of accuracy,
completeness and relevancy for the purpose for which the personal data is to be used. VTC aims
to keep your data accurate and up-to-date. However, we rely on you to disclose all material
information to us and to inform us of any errors or changes in such information.

VTC REGE YT - RFTRFA D A BRI AR « e R ME R OB IRFFHE S HAKE > A
FE N ATTRMCEE AR » VTC ZITRE MY BRI ORI AR R - e AR N 3]
P FEFTA ORI BRI A 1A R L BRI (L R R B o -

VTC will retain your personal data for so long as is necessary to enable it to fulfil the original
purpose (or a directly related purpose) of collection, or any other purpose to which you have
consented. Personal data which is no longer required will be destroyed, unless their continued
retention is required to satisfy legal, regulatory or accounting requirements or to protect the
VTC’s interest.

VTC AWM SRR H Y (BCEREREHEY) s EA RS IRE R H YR
TRV BRI A PREG R RIS A BT - AR A RN - BRIEERFEREE
TRAE  IWESETTENR > B0 T IRIF VTC #RG: -

Data Transfer & Disclosure

TR o e R

VTC undertakes to keep your personal data confidential. Any third party to whom your personal
data is disclosed and/or transferred is under an obligation to keep it confidential and to only use
it for the purposes described in (1).

VTIC ZfrRE R N AT » (B3R VTC #e88 k/sBlE 5 MY A BT =J519F
DULRFE FH S ATTRMORE - F 2 /FLAESE— IR 4t H Y SR VR AR -

VTC may disclose or transfer your personal data, without further reference to the course
provider/company, whenever it considers appropriate, to service providers and contractors
performing activities on VTC's behalf, other government bureaux/departments or regulatory
bodies or third parties; and any other parties as required or authorised by law for the purposes of
collection and use. In submitting the application form, the course provider/company irrevocably
and unconditionally authorises to make and consent to making any of the aforesaid disclosures.

VTC "JRE ARSI » DURAETEAE — P AR I A SR BT - RE Y
AN FERH BE B E TR VTC 12 SV BEN S SR T - Bt BUR SR R/ERT ~
ENIIEER =TT ¢ ROAREOREFANAIEAT A L PAEUCER R (5 H VAR » 8531
WA/ A BIFEAT G ZR » RIMEI B TR S C SR A O [ B F L AU T e R

Protection Measures

TR R

VTC takes appropriate steps to protect your personal data from unauthorised access, use, loss,
alteration or disclosure. Access to your personal data is strictly limited to authorised personnel
only.

VTC RHUE L5 BRORERTTFYE T ABTR > DL @ Z R ~ (EH ~ 831k

O EE - HAIREA AN 07 a] B R SAEL R T HY IS AB0R -

15




Access and Correction of Your Personal Data
7 (%) S SUE Bk
In accordance with the PD(P)O, you have the right:
FRAE S AN BTl (RARR) 2501 > P& NAHL
(a) to check whether VTC holds his/her personal data;
% VIC Z AR A MY ATk
(b) to request a copy of such data; and
FORZEHOZFE FORIEIR K
(c) to require VTC to correct any of the personal data which is inaccurate.

HOR VIC BUEE A AERH D AR -

If you would like to make a data access request, please complete the Data Access Request Form
(OPS003) and send it by mail or email to:

AFE AR E R TORIEDK - 15 T AP ORI ECRERAE ) (OPS003) » FHfEr s R 2

Data Privacy Officer FORIFARS F AT

Vocational Training Council ISt

13/F., VTC Tower, 27 Wood Road, AT 27 &

Jyan Chai LI AR 13 15
ong Kong

HLHR - vteprivacy@vtc.edu.hk

E-mail: vtcprivacy@vtc.edu.hk

We will take reasonable steps to verify your identity before granting access or making corrections
to your personal data to protect your privacy and identity. VTC reserves the right to charge a fee
for the processing of data access request in accordance with the PD(P)O.

NERIERE TR S 7 > VIC ZLAGER TR S 77 > DB E R e AR
BHYZEK o VTC HR3E (FARSSRGT) PrEE AR AR 2 58 BRI RSB -

Governing Language & Jurisdiction

B R AR

The English version of this PICS shall prevail in case of discrepancy. Any claims shall be
governed by the laws of the Hong Kong Special Administrative Region.

AFEHAR SO S T SCRA A IS X LTSI A AT ER R 2 R AR R A T
DOARERE
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